
  
 
 
 
 

1 

2 

3 

4 

Bus
 

 
APPLICAT

Application m
application f
to admission
the School re
applicant irre

A registratio
Certificate (o
date of birth

The registrat
discount is a
enrolments f
applications 

ADMISSIO

Admission to
Head of Cam
of the applic

The offer of 
applicant ha
interviewed, 

A place as an
and returnin
payment of t

If the enrolm
exceptional 
retained by t

CAPITAL 

Each family i
acceptance o
The Levy is n
student basi

TUITION 

The Board re
discretion, th
charges are 
Board publis
October for t

A third of th
year. 

Accounts for
advance in t
on the first d
student is in
account for t
that year. 

sine
TION FOR

must be mad
form.  While a
n, it is not a g
eserves the r
espective of 

on fee and a c
or similar doc
h) must accom

tion fee is no
available upo
for 2 or more
 are made at

ON 

o the School 
mpus being s
cant. 

a place may 
s sat an entr
 depending o

n enrolled st
g the Letter 
the Capital L

ment does no
circumstance
the School. 

 LEVY 

is required to
of a place at 
non-refundab
s.  A sibling 

 FEES AN

eserves the r
he level of fe
subject to in

shes an Annu
the following

e annual tuit

r tuition in an
he October o
day of Februa
 his or her fi
tuition will b

ess 
 

R ENROLM

de on the Sch
application i
guarantee of
right to offer 
the date of t

copy of the a
cumentary ev
mpany each a

on-refundable
on receipt of 
e family mem
 the same tim

 is conditiona
atisfied as to

 be made on
rance test or 
on the level o

udent is acce
of Acceptanc
evy. 

ot proceed, ex
es, the Capit

o pay a Capit
Ivanhoe Gram

ble and is cha
discount is a

D ACCOU

ight to deter
ees and charg
crease witho

ual Tuition Fe
g year. 

tion fee is ch

ny given year
of the preced
ary and May.
nal year at th
e rendered in

Not
MENT 

hool’s officia
s a pre-requi
f admission a
 a place to an
the applicatio

applicant’s Bi
vidence of th
application. 

e.  A sibling 
multiple 

mbers if the 
me. 

al upon the 
o the suitabil

ly after the 
been 

of entry. 

epted by sign
ce, and the 

xcept in 
al Levy will b

tal Levy upon
mmar Schoo
arged on a p
available. 

UNTS 

mine, at its 
ges.  Fees an
out notice.  T
ee Schedule i

arged 3 time

r are payable
ding year, the
  When the 
he School, no
n October of 

tice 

l 
site 

and 
ny 
on. 

rth 
he 

ity 

ning 

be 

n 
l.  
er 

d 
The 

n 

es a 

e in 
en 

o 
f 

5

 
All fees and 
parent/s or 
rendering th

Provision is 
future tuitio
months.  En
directed to t

An account o
charged a La
of Fees as am
any costs inc
fees. 

The School r
commence a
charges for 

Issues relati
referred to t

Students adm
charged a fu
appropriate 
made on the

If a student 
School, the p
School fees 
the student’
terminated. 
reason is su
below. 

No reduction
absences of 
incurred in m
lessened by 
students.  Fo
charge per t

The Busines
Governors to
recover unpa
recovery. 

SIBLING 

A sibling dis
second and 
children in t
commenced

A sibling dis
the family is
benefits. 

 

 charges mad
guardian/s o

he accounts. 

available to m
n fees for pe
quiries regar
the Business 

outstanding 
ate Fee at the
mended from
curred relatin

reserves the 
a new term w
the previous

ng to the pay
the Business 

mitted to the
ull instalment
 pro rata adju
e subsequent

is withdrawn
parent/s or g
and charges 
s enrolment 
 Withdrawal 
bject to a ter

n is made on
 less than (1)
maintaining t
 the tempora
or absences 
term will app

s Manager is
o take such a
aid fees or c

DISCOUN

scount for tu
10% for the t
he family ap
 from 2000. 

scount does n
s in receipt of

de by the Sch
of a student w

make advanc
eriods longer
rding this fac
 Manager. 

by the due d
e rate specifi
m time to tim
ng to recove

right not to a
while any part
 billing perio

yment of fee
Manager. 

e School duri
t prior to com
ustment to th
t fee account

n at the insist
guardian/s is
 to the date o
 at the Schoo
 of a student 
rm’s written 

n an account 
) one full ter
the costs of t
ary absence o
of one full te

ply. 

s authorised 
action as dee
harges, inclu

NT  

ition fees of 
third and sub
plies to all st
 

not apply wh
f bursary or 

hool are paya
within 14 day

ce payment o
r than twelve 
cility should 

date will be 
ed in the Sch

me, together w
ry of outstan

allow a stude
t of the fees 

od remains u

s should be 

ng a term wi
mmencemen
he fees will b
t. 

tence of the 
s/are liable fo
of notificatio
ol being 
 for any othe
notice, as se

 for student 
m as the exp
the School is
of individual 
erm or more,

by the Board
emed necessa
uding costs o

5% for the 
bsequent 
tudents who 

hen a student
scholarship 

able by 
ys of 

of 
 
be 

hedule 
with 
nding 

ent to 
 or 
npaid. 

ill be 
t.  The 

be 

or all 
on of 

er 
et out 

pense 
s not 

, a 

d of 
ary to 

of 

 

t in 



  

BUCKLEY HOUSE   •   THE RIDGEWAY CAMPUS   •   PLENTY CAMPUS 
ABN 69 004 083 247    ACN 004 083 247    P O Box 91 Ivanhoe Victoria 3079 

TELEPHONE 03 9490 1877    FAX 03 9497 4060    E-MAIL   enrol@igs.vic.edu.au    www.igs.vic.au 
 

Issued January 2009 

6 COMPOSITE FEE 

The composite fee covers compulsory extra 
charges applicable to a particular year level and is 
charged in two instalments in February and May.  
The fee includes year level educational camps, 
compulsory excursions and incursions, the 
technology levy, computer software, the supply of 
some duplicated materials, the issue of the School 
diary, the Student ID card, The Ivanarian magazine 
and accident insurance protection. 

The composite fee excludes all non-compulsory 
items such as specific Round Square 
camps/conferences, music camps, any specific 
additional IB program costs, cadet camps, sporting 
tours and optional co-curricular activities. 

7 WITHDRAWAL OF STUDENT 

A term’s notice in writing to the Head of Campus is 
required prior to any student leaving the School.  
Such notice must be received before the first day of 
the student’s last term, otherwise a fee equivalent to 
a term’s fees will be charged.  If a student leaves 
during a term without the appropriate notice, no 
refund will be made for the remaining portion of the 
term. 

Should a student for whom a place at the School has 
been accepted and a deposit paid subsequently be 
withdrawn from enrolment for any reason, a term’s 
notice in writing is required otherwise a fee in lieu of 
notice equivalent to a term’s fees will be charged. 

8 DISCIPLINE OF STUDENTS 

The School reserves the right to discipline any 
student.  A student may be suspended or expelled, if 
in the opinion of the Principal, the student is guilty 
of breaking the School’s rules or standing orders, or 
is guilty of behaviour prejudicial to the welfare of the 
School, its staff or students. 

When the Principal suspends a student, the parent/s 
or guardian/s shall be notified to that effect and of 
the duration of the suspension.  A student who has 
been suspended shall not enter upon any of the 
School grounds for any purpose during the period of 
suspension without the express permission of the 
Principal and shall be the sole responsibility of 
his/her parent/s or guardian/s during such period.  
Suspension shall debar a student from any 
entitlement express or implied to sit for public or 
any other examinations conducted by or at the 
School.

 

If, in the opinion of the Principal, it is in the 
interests of the School, its staff or students that a 
student should no longer remain enrolled, the 
student’s name shall be removed from the School 
Roll.  The student shall be debarred from 
attendance at the School for any purpose, and the 
Principal shall notify the parent/s or guardian/s to 
that effect.  Any student so expelled shall not 
thereafter enter upon the School grounds. 

The attention of parent/s and guardian/s is drawn 
to the rules contained in the School Handbook. 

9 SCHOOL POLICIES 

Enrolment of students is conditional upon students 
and parents/guardians at all times observing all 
other relevant policies and directions of the 
School, determined by the School from time to 
time.  By applying for enrolment, each parent/ 
guardian accepts these terms. 

These terms and conditions may be varied at any 
time by the School, by written notice to the 
parent/guardian, or by letter generally circulated 
to parents through the School’s communication 
systems, and will apply from the time they are 
promulgated. 

10 CANCELLATION POLICY FOR 
OUTDOOR EDUCATION 

The Outdoor Education and Adventure Program is 
compulsory and attendance is mandatory, however 
non-attendance in exceptional circumstances may 
be appropriate.  Non-attendance requires at least 
11 working days notice in writing to the Head of 
Campus and the Director of Outdoor Education 
and Adventure.  A doctor’s certificate is required 
by the School when the reason for non-attendance 
is medical.  Where a full or pro-rata refund of the 
Annual Cost is authorized by the Head of Campus 
and the Director of Outdoor Education and 
Adventure, the refund will be credited to the 
School fee account after the event.  No refund will 
granted where the appropriate notice or a suitable 
reason has not been given.  


